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GOVERNMENTNOTICENO.589PublishedOn16/8/2019

THEOFFICEOFTHEATTORNEYGENERAL(DISCHARGEOFDUTIES)ACT,
(CAP.268)

_____________

REGULATIONS
______________

(Madeundersection16A(4))
_____________

THEPUBLICBARASSOCIATION
(MANAGEMENTANDORGANISATION)REGULATIONS,2019

PARTI
PRELIMINARYPROVISIONS

Citation 1.TheseRegulationsmaybecitedasthePublic
Bar Association (Management and Organisation)
Regulations,2019.

Application 2.These Regulations shallapply in Mainland
Tanzania in respectofmembers ofthe Public Bar
Association.

Interpretation 3.-(1) IntheseRegulations,unlessthecontext
otherwiserequires-

Cap.268 “Act” means the Office of the Attorney General
(DischargeofDuties)Act;
“alliedmembers”meansofficersdischargingdutiesthat

areconnectedorrelatedtolegaldutiesinthe
publicserviceotherthanLaw OfficersorState
Attorneys;

“associate members”means members referred to in
regulation4;
“Association” means the Public Bar Association

establishedpursuanttosection16AoftheAct;
“AttorneyGeneral”meanstheAttorneyGeneralofthe

UnitedRepublic;
"Chairman"means the Chairman of the Committee

electedintermsofregulation10;
“Committee“meanstheCommitteeestablishedpursuant
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toregulation10;
“Doyen”meanstheheadoftheAssociationelectedin

accordancewithregulation8;
"honorarymember"meansapersoninvitedassuchin

termsofregulation4;
“member”meansamemberoftheAssociation;
“Minister” means the Ministerresponsible forlegal

affairs;
"officer"meansanofficeroftheAssociationappointedin

termsoftheseRegulations;
“PublicBar”meansaconstituentofLaw Officersand

StateAttorneysinthepublicservice;
"Vice-Chairman" means a Vice-Chairman of the

Committeeelectedintermsofregulation10(2);
"ViceDoyen"meanstheViceDoyenelectedintermsof

regulation8(1).
(2) Anyissuerelating to theinterpretationof

theseRegulationsshallbesettledbytheDoyenandin
theeventofcontinueddisagreement,theissueshallbe
referredtotheAttorneyGeneralandcopytotheMinister.

PARTII
COMPOSITIONANDOBJECTIVESOFTHEASSOCIATION

Establishment
and
compositionof
Association

4.-(1) There is established a Public Bar
Associationpursuanttosection16A oftheActwhich
shallbecomposedof-

(a)LawOfficersandStateAttorneysemployedin
thepublicservice;

(b)alliedmembers;
(c)honorarymembers;and
(d)associatemembers.
(2)ApersonapprovedbytheCommitteetobeof

highstandingandreputeinthelegalcommunitymaybe
invitedbytheDoyentobecomeahonorarymemberof
theAssociation.

(3) Associate membership and allied
membershipshallbeopentoanypersoninterestedinthe
activities ofthe Association orto any organization
approvedorrecognizedpursuanttotheseRegulations.

(4)Honorarymembers,associatemembersand
allied members shallbe entitled to participate in all
activitiesoftheAssociationotherthanvoting.

(5)Honorarymembers,associatemembersand
alliedmembersshallnotbeeligibleforelectiontothe
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Committeeorappointmentasofficers.

Subscription
fees

5.-(1) A memberoftheassociationshallpay
annualsubscription fees ofthe amountagreed by
membersduringtheAnnualGeneralMeeting.

(2) Subscription fees shallbe payable on or
beforethe1stdayofOctobereachyear.

(3)Amemberwhosesubscriptionismorethan
threemonthsinarrearsshallbereportedtohisemployer
andceasetoenjoytherightsandprivilegesaccruingtoa
member,buttherightsandprivilegesshallbereinstated
forthwithuponpaymentofsucharrears.

Objectives 6.TheobjectivesoftheAssociationshallbeto-
(a)provideaforum fordiscussionofmattersor

issuesofcommoninterestsamongmembers;
(b)ascertainandrepresenttheviewsofmembers

on matters relating to and affecting
professionaltheirinterests;

(c)promotetheefficiencyofthelegalsystem in
mattersthataffectpubliclegalservices,in
particular,andthepublic,ingeneral;

(d)further the study, understanding and
developmentofpubliclegalservicethrough
continuinglegaleducation,trainingandother
availableavenues;and

(e)doanyotheractoractsinfurtheranceofthe
objectivesoftheAssociationorothermatters
ancillarythereto.

Legalpropriety 7.TheAssociationshall-
(a)beanon-profitmakingorganization;
(b)useanysurplusesofincomeoverexpenditure

forthemaintenanceandimprovementofits
activitiesin pursuanceoftheAssociation’s
objectives;and

(c)handoveranysurplusestotheHeadofthe
Attorney General event the Association
ceasesitsactivities.

PARTIII
ADMINISTRATIONANDELECTIONS

Leadershipof
Association

8.-(1)ThereshallbeaDoyenandVice-Doyenof
the Association who shallbe elected bythe Annual
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GeneralMeetingtobetheheadoftheAssociation.
(2) A personshallnotbeelectedasDoyenor

ViceDoyenunlessthatperson-
(a)isamemberoftheAssociation;and
(b)isaLawOfficer.
(3) TheDoyenandVice-Doyenshallholdoffice

foroneyearandshallbeeligibleforreelectionforone
furtherterm.

Meetings 9.-(1) Meetings ofthe Association shallbe
chairedbytheDoyenorintheabsenceoftheDoyen,the
Vice-Doyen.

(2) WhereboththeDoyenandVice-Doyenare
absent,the meeting shallelectone member,from
amongstthememberspresent,tochairthemeeting.

Establishment
ofCommittee

10.-(1) There shall be an Administration
CommitteeoftheAssociationwhosemembersshallbe
electedduringtheAnnualGeneralMeeting.

(2) ThemembersoftheCommitteeshallbeas
follows-

(a)theChairman,Vice-Chairman,Treasurer,and
Secretary;

(b)onememberfrom eachregionnominatedby
themembersfrom therespectiveregion.

(2)TheCommitteemayco-optnotmorethan
threemembersoftheAssociationwhosepresenceis,in
itsopinion,desirableto attend and participatein the
deliberationofameetingoftheCommitteebutsuch
membersshallhavenorighttovote.

Tenureof
membersof
Committee

11.-(1)Halfofthenominated Membersofthe
Committee shallretire each atthe AnnualGeneral
Meeting wherebyelection shalltake place to replace
them.

(2)ElectionsattheAnnualGeneralMeetingsshall
bebyballotofmemberspresentandvoting,including
thosevotingbyproxy.

(3)Eachcandidateforelectionshallbeproposed
and seconded by at least five members of the
Association.

Contested
election

12.Intheeventofacontestedelectionthereshall
bepostalorelectronicballotoftheentiremembershipof
the Association conducted within two weeks ofthe
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meeting.

Functionof
Committee

13.-(1)TheCommitteeshall,intheperformance
ofitsadministrativefunctions,assisttheAssociationin
itsdaytodayactivities.

(2) TheCommitteeshall,intheperformanceof
its functions,be accountable to the AnnualGeneral
Meeting.

Officersof
Association

14.-(1)Thereshallbeappointedsuchnumberof
officers of the Association who shall assist the
Committeeinitsdaytodayactivities.

(2) Theofficersundersubregulation(1)shallbe
appointedbytheCommitteefrom amongstmembersof
theAssociation.

Representation
ofAssociation

15.-(1)The Committee may,where the need
arises,appointmemberstorepresenttheAssociationon
anyforum.

(2) A memberappointed to representthe
Association in termsofsubregulation (1)shall,upon
completionofhisduty,prepareandsubmitareporttothe
Committee.

Conductof
business

16.-(1) For the purpose of conducting its
business,theCommittees'placeofsittingshallbethe
Chairman'soffice.

(2) Inordertofacilitateeasycommunicationand
transactions,the Committee shallestablish and use
electroniccommunicationsystems.

PARTIV
MEETINGSOFTHEASSOCIATION

Quorum and
decisionof
Committee

17.-(1)Aquorum ofaCommitteemeetingshall
betheChairmanandSecretary(ortheirdesignates)and
halfofthemembersrepresentingrespectiveregions.

(2)DecisionsoftheCommitteeshallbearrivedat
throughconsensus.

(3)Whereconsensusisnotreached,thematter
shallbedecidedbyamajorityofthevotesofmembers
presentandintheeventofanequalityofvotes,the
Chairmanshallhaveacastingvoteinadditiontohis
deliberativevote.
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AnnualGeneral
Meeting

18.-(1) An Annual General Meeting of the
Associationshallbeheldeachyearbetweenthemonths
ofOctoberandNovember.

(2)TheagendafortheAnnualGeneralMeeting
shallinclude-

(a)receiving, deliberating and adopting the
AnnualReportofthe Association forthe
financialyearthatendedinJune;

(b)appointmentofauditorsforthenextfinancial
year;

(c)deliberationonplansandprogrammesforthe
nextfinancialyear;

(d)considerationofmotionstobeputbeforethe
AnnualGeneralMeeting;

(e)electionofDoyenandVice-Doyen;
(f)electionofmembersoftheCommittee;and
(g)any other relevant business which the

Secretaryismadeawareofatleastseven
daysbeforethemeeting.

(3)A Half-AnnualGeneralMeetingmaybeheld
eachyearbetweenthemonthsofJanuaryandFebruaryif
thereareimportantagendathatcannotwaituntilthe
AnnualGeneralMeetinginOctoberorNovember.

(4)Attendance to the AnnualGeneralMeeting
mayeitherbe-

(a)inperson;
(b)byproxy;or
(c)byvideoconference.
(5)Alldocumentspreparedfordeliberationbythe

AnnualGeneralMeetingshallbeservedelectronicallyto
allmembers atleasttwo weeks before the Annual
GeneralMeeting.

Noticeof
meetings

19. TheSecretaryshall,uponconsultationwith
theChairman,givetwentyonedaysnoticeoftheAnnual
GeneralMeetingtothemembers.

Quorum 20.A quorum fortheAnnualGeneralMeeting
shallbehalfofthemembers.

Castingvote 21.ThedecisionoftheAnnualGeneralMeeting
shallbebymajorityofvotesofmemberspresentandin
thecaseofequalityofvotes,theDoyenortheVice-
Doyen,as the case maybe,orin theirabsence the
memberelected to chairthe meeting,shallhave a
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castingvoteinadditiontohisdeliberativevote.

Minutesof
AnnualGeneral
Meeting

22.-(1)DuringthemeetingoftheAnnualGeneral
Meeting,minutesofthemeetingshallberecordedand
keptbytheSecretaryoftheCommitteeforapprovalin
thenextAnnualGeneralMeeting.

(2)Theminutesofthemeetingundersubsection
(1)shallberecordedandkeptintheformatprescribedin
theScheduleto theseRegulations,withmodifications
wherenecessary.

(3) The Ministershall,forthe purpose of
efficiency,havepowertoamendorvarythecontentsof
theScheduleasmayberequired.

PARTIV
REPORTSOFTHEASSOCIATION

Reportof
Association

23.-(1)TheAssociationshallprepareandsubmitto
the Minister a report on its operations containing
information thatgives an accurate description ofthe
activitiesand operationsoftheAssociation during the
previousfinancialyear.

(2)Withoutlimitingthegeneralityofsubregulation
(1),thereportoftheoperationsoftheAssociationshall,to
theextentapplicable-

(a)contain a statement which reviews the
performance ofthe Association againstthe
associationplanincludingoutcomesinrelation
to the strategic indicators included in the
associationplan;

(b)containinformationon-
(i) legislative,economic orotherfactors

which have had an impact on the
Associationperformance;

(ii) major initiatives taken by the
association;

(iii) majorworksundertakenorcompleted
byorfortheAssociation;

(iv) majorchangeswhichhavetakenplace
duringthefinancialyearbeingreported
in relation to the functions of the
Association or to the Association’s
structure,themethodsofcarryingout
its objectives and functions and the
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reasonsforthosechanges;
(v) any other major operations and

achievementsoftheAssociation;
(c)containinformationonthenatureandrangeof

activities undertaken by the Association,
including-

(i) servicesprovidedbytheAssociation;
(ii) the members or sections of the

communityservedbytheAssociation;
(d)containlistofnamesofallofficebearersand

theirdatesofelectionandretirement;
(e)contain information on the administrative

structureoftheAssociation,including-
(i) the names, occupation and brief

curriculavitaeoftheDoyenandVice-
Doyen;

(ii) thenamesoftheoccupantsofsenior
offices,togetherwithabriefdescription
ofthe area ofresponsibilityofeach
officer;

(iii) a chartsetting outthe organization
structureoftheAssociation;

(f)setouttheaddresses,telephonenumbers,fax
numbersande-emailaddressesofofficesof
theAssociation;

(g)containalistofthedocumentssubmittedwith
thereportandasummarythereof;and

(h)wheretheAssociationwasdirectedorrequired
to implement a specific program by the
Government,contain-

(i) a statement of the objectives and
indicatorsoftheprogram;

(ii) a description and analysis ofaction
taken to develop and implementthe
program;

(iii) anassessmentoftheobjectives;
(iv) financialstatementfortheyearendedin

30thJune.

Certification
ofreport

24.TheDoyenandtheChairmanoftheCommittee
shallcertifythereportinthefollowingform-

“Inouropinion,theaccompanyingreporthasbeen
prepared diligentlyand truthfullyand consistent
withthePublicBarAssociation(Managementand
Organisation)Regulations,2019andtheCharterof
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theAssociation.”

PARTV
FINANCIALPROVISIONS

Financialyear 25.The FinancialYearofthe Association shall
commenceonthe 1stJulyandendonthe30thJune
ofeachyear.

Mobilisation
ofresources

26.-(1)The Committee shallregularly mobilise
resourcesfortheAssociation’sactivitiesintheform of-

(a)donations;
(b)grants;
(c)memberscontributions;
(d)allocation by different authorities such as

ministries, departments, agencies, local
governmentauthorities,publicparastatalsand
organisations,includingdevelopmentpartners,
and

(e)anyothermeansasmaybeapprovedbythe
AnnualGeneralMeeting.

(2)AllfinancialresourcesoftheAssociationshall
beputintheAssociation’sbankaccounttobemaintained
inabankapprovedbytheCommittee.

(3)Allnon-financialresourcesoftheAssociation
shallbeinventoriedandenteredinaRegistertobekeptin
thesafecustodyoftheSecretaryoftheCommittee.

PARTVI
GENERALPROVISIONS

Invitationof
other
categoriesof
membership

27.-(1)TheAssociationmay,byresolutionatan
AnnualGeneralMeeting,determinepersonstobeinvited
to the Association as honorary members,associate
members or allied members and the rates of any
subscriptionfeespayablebysuchmembers.

(2)Forpurposeofsubregulation(1),theAnnual
GeneralMeetingmay,uponsuchtermsandconditionsas
itmaydetermine,delegateitspowertotheCommittee-

(a)toofferasubscriptionfeesrebate,toimpose
anadditionalfeeorconditionsuponthemeans
bywhichthesubscriptionfeeistobepaid;and

(b)toofferareducedornosubscriptionfeetoany
categoryofmemberforalimitedperiod.
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Roleof
employers

28.-(1)Theemployershall,uponapplicationbya
member,facilitate such memberto attend meetings,
continuinglegaleducationandotherapprovedtrainings
conductedorsupervisedbytheAssociation.

(2) Applicationundersubregulation(1)shallbe
accompaniedbyaletterofinvitationtoattendthemeeting
orletterofadmissiontoattendcontinuinglegaleducation
orothertraining.

Removalof
members

29.-(1)TheCommitteeshallhavepowertoremove
anymemberfrom the membership ofthe Association
whereitconsidersitintheinterestsoftheAssociationto
doso.

(2)Apersonmayberemovedfrom membershipof
theAssociationwherethatperson-

(a)isrelievedfrom publicserviceorceasestobe
an employee ofthe public service forany
reason;or

(b)isappointedasaJudgeoftheHighCourt.

Continuing
legal
education

30.-(1) The Committee shallput in place a
programmeandcalendarforcontinuinglegaleducationof
membersforeverycalendaryearandnotifythemembers
duringtheAnnualGeneralMeeting.

(2)TheprogrammedevelopedbytheCommitteein
accordance with subregulation (1) shall indicate
componentsoftheprogrammewhichare:

(a)compulsory;
(b)optional;
(c)restictedtomembersonly;or
(d)opentothegeneralpublic.
(3)Forthepurposeofsubregulation(2),members

andtheirrespectiveemployersshallplanandsetaside
resourcestoeffectattendancetotheprogramme.

(4)Thefeesforeachcomponentoftheprogamme
developed shallbe approved by the AnnualGeneral
Meeting.

Management
ofdisputes

31.Anydisputethatmayariseinrelationtothe
Association orits members shallbe settled amicably
throughnegotiations.

Formsand
templates

32.The Ministermay issue oramend forms,
templates orany othertools necessary to facilitate
smoothimplementationoftheseRegulations..
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Amendment
ofregulations

33.The Ministermay,in consultation with the
AttorneyGeneral,amendtheseRegulations.

_______
SCHEDULE
___________

(Madeunderregulation22(2))

FORMATOFMINUTESOFTHEANNUALGENERALMEETING

MeetingNumber: ___________________
Time:
Date:
Place:
Chairperson:
Minutestaker/Recorder:

AGENDAITEM 1: Welcome,attendeesandapologies.
1.1 Chair
(Nameofpersonwhochairedthemeeting)

1.2 Attendees:

Name Position Participationmethod

1.3 Apologies.
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1.4 OpeningoftheMeeting.

Thechairdeclaredthemeetingopenat[clickandentertime]andthatthequorum
waspresent.

AGENDAITEM 2:Proxyappointments.
TheChairmanofthemeetingreceivedthereportonproxyholders.

Proxyholder’sname Numberofproxyvotesheld

AGENDAITEM 3: Minutesofpreviousmeetingandmattersarising.

3.1 Confirmationofminutes
Proposedresolution: Thattheminutesofthegeneralmeetingheldon

[date]beaccepted.
Movedby: Entername ofthe person(s)who proposed or

movedtheresolution
Secondedby: Enternameofperson(s)whosecondedit.
Decision: Resolution [Minutes confirmed as they are or

subjecttominorcorrections]

3.2 Mattersarisingfrom thepreviousminutes
Item
number

Actionitem
title

Responsible
person

Proposed(or
actual)date
of
completion

Statusandresolutions
(updateonprogress
andanyfurther
resolutionsontheitem)

AGENDAITEM 4: ANNUALREPORTS

4.1ReportoftheAssociation
Documentary/stabled: [enterthereferencenumberortitleofanypaper/s
tabled].
Documentary/spresentedby: [enternameofpersonwhopresentedreport].
Secondedby: [enternameofpersonwhosecondedit].
Keypoints: [enterkeypointsaboutthereport].

Actionrequiredorresolutionsarisingfrom thereport:
(a)actionrequiredto[enterwhat’srequired,whowillberesponsibleforit

andbywhen]
(b)theSecretary’sreportfortheyearended30June[year]wastakenas

received.
Decision:

4.2 FinancialReport
Document/stabled: [enterthereferencenumberoftitleofanypaper/stabled].
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Moved/presentedby: [enternameofpersonwhopresentedthereport].
Secondedby: [enternameofpersonwhosecondedit].
Keypoints: [enterkeypointsaboutthereport].

Actionrequiredorresolutionsarisingfrom thereport:
(a)actionrequiredto[enterwhat’srequired,whowillberesponsibleforitand

bywhen]
(b)theDirectors’Reportfortheyearended30June[year]wastakenas

received.
Decision:

4.3 AuditorsReport
Document/stabled: [enterthereferencenumberortitleofanypaper/stabled].
Moved/presentedby: [enternameofpersonwhopresentedthereport].
Secondedby: [enternameofpersonwhosecondedit].
Keypoints: [enterkeypointsaboutthereport].

Actionrequiredand/orresolutionsarisingfrom thereport:
(a)Actionrequiredto[enterwhat’srequired,whowillberesponsibleforitand

bywhen][deleteifnotrelevant]
(b)Thefinancialreportfortheyearended30June[year]wastakenasreceived

Decision:

4.4 ContinuingEducationReport.

Document/stabled: [enterthereferencenumberortitleofanypaper/stabled].
Moved/presentedby: [enternameofpersonwhopresentedthereport].
Secondedby: [enternameofpersonwhosecondedit].
Keypoints: [enterkeypointsaboutthereport].

Actionrequiredorresolutionarisingfrom thereport:
(a)actionrequiredto[enterwhat’srequired,whowillberesponsibleforitand

bywhen]
(b)theAuditor’sReportfortheyearended30June[year]wastakenasreceived.

Decision:

AGENDAITEM 5:QUESTIONS
Thechairinvitedallthosepresenttoaskquestionsabouthow theAssociationis
managed.
Ifrelevantenterthequestionsraised,keydiscussionpointsandresolutions[ifany]
orthattherewerenoquestions.

AGENDAITEM 6:APPOINTMENTOFAUDITORS
Proposedresolution: That[entername ofauditor/auditfirm/auditteam]be
appointedasauditor(s)fortheyearended30June[year]
Movedby: [enternameofpersonwhomovedtheresolution].
Secondedby: [enternameofpersonwhosecondedit].

Decision:
AGENDAITEM 7:ELECTIONOFCOMMITTEEMEMBERS
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Expiring/vacantpositions
Thetermsofappointmentforthefollowingpeopleexpired.

(a)[enteroutgoingdirector’sname]
(b)[enteroutgoingdirector’sname]
(c)[enteroutgoingdirector’sname]

Nominations
Thechairadvisedthatnominationsinwritingwerereceivedpriortothemeetingfor
thefollowingpeopleorthechaircalledfornominationsforthevacantpositionsand
thefollowingpeoplewerenominated:

(a)[enternominee’snameandposition]
(b)[enternominee’snameandposition]
(c)[enternominee’snameandposition]

AGENDAITEM 8:SPECIALRESOLUTION/S(IFRELEVANT)
Document/stabled: [enterthereferencenumberortitleofanypaper/s
tabled].
Specialresolutionproposed: [enterthewordingoftheresolution].
Movedby: [enternameofpersonwhoproposed/movedthe
resolution].
Secondedby: [enternameofpersonwhosecondedit].
Discussion: [enterkeydiscussionpoints(ifrelevant)].
Decision:

AGENDAITEM 9:ANYOTHERBUSINESS
TheChairmaninvitedallthosepresenttoraiseanymattersofrelevancethatmay
havenotbeendealtwithontheagenda.
[Enterthebusinessraised,keydiscussionpointandresolutions(ifany)orthat
therewerenootheritemsofbusinessraised]

AGENDAITEM 10:NEXTMEETING
Thenextmeetingofmemberswillbeheldwithinfivemonthsaftertheendofthe
Association’snextfinancialyear,orsoonerifapurposearisesthatrequiresa
generalmeetingtobeheld. TheCommitteewilldeterminethetime,dateand
locationclosertothedateandissueanotice.

AGENDAITEM 11:MEETINGCLOSE
Themeetingwasdeclaredclosedat[entertimethemeetingended].
Confirmationoftheminutes.
Theseminutesareatrueandaccuraterecordofthemeeting.

Signedby: (eitherthe Doyen orperson who chaired the meeting orthe
subsequentmeetingwhichconfirmedtheminutes)

……………………….. ………………………… …………………………
(Signature) (Name) (Date)

Dodoma, AUGUSTINEP.MAHIGA

26thJuly,2019 MinisterforConstitutionalandLegalAffairs


