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Citation

Interpre-
tation
Act Mo 22
of 1999

il

THE PUBLIC SERVICE RETIREMENT BENEFITS ACT, 1999
(No. 2 oF 1999)

REGULATIONS

Made under section 36

THE PUBLIC SERVICE RETIREMENT BENEFITS REGULATIONS, 2003

PART |
PRELIMINARY PROVISIONS

1.-(1) These Regulations may be cited as the Public Service
Retirement Benef ts Regulations, 2003.

(2) These Regulations shall come into operatlon on such date as the
Minister may, by Notice in the Gazette, appoint.

2. In these Regulations, unless the context otherwise requires-

“Act” means the Public Service Retirement Benefits Act, 1999;
attestlng witness” means and includes a Member of Parliament, a
Judge or Magistrate, an, Advocate, a Regional Commissioner, a
District Commissioner, a public servant of or above the executive
grade, a consular officer, a kadhi, an employee of the Lozal
Government Service of or above the executive grade, a member o1
any religious organization, a bank official of or above supervisory
grade or a qualified medical practitioner;
“beneficiary” means a person receiving a benefit under the Act,
“Board” means the Board of Trustees established under section 32 of
the Act
“claimant” means a p\erson who has applled to the Fund for a benefit
under the Act;
“document” means any matter expressed or described upon any substance
by means of letters, figures or marks, or by more thap one of those
~ means, intended to be used or may be used for the purpose of
recording that matter;
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“employee Registration NitmBer” means a salary check mamber of the”
employee or dny Gthefniifiiber allocate by the F und fof putposes of
1dentufymg thie. employee;
employee or dny Gther niiiber allocated by the Fund for purposes
of 1debt1fymg the employee

Employer Registration Nuifiber” means the vote number, of the
employer or ariy other number allocated by the Fund|for the purpose
of identifying the employer; !

“Fund” means the Public Service Pension Fund established under section 31
of the Act; ’

“Medical Board” means the Medical Board which may be estiblished
pursuant to section 65 of the Act;

“member” means an employee who is ‘a member of the Public Servxce
Pensions Fund off@person under the Act; 4
“membership card” means the identity card of @ member issued by the
Fund bearing employee's registration number;
“Minister” means the Minister responsible for hnance
“pensionable emoliiinents” means -

(a) in respect of Service in the public service mcludes salary in
terms of the provrsxons of the Act; :

(b) in respect of otffer public service, means emoluments which
count for pension in accordance with the laws or regulations in
force in that Service;

(¢) when used insr€lation to an officer not holdmg a pensionable’
office, means the emoluments enjoyed by him which would
have been pensionable eémoluments if the offce held by him
had been a pensionable office; i

quahfymg pensioriabletservice™ means - f

(a) any period of continuous service rendefed by a member since his -

becoming a miember of the scherie and mcludes pefiods of

absence from duty or leave with not l€ss than half salary; and

(b) any period of ceatinuous Service rendered by a member imme-

diately prior to his becoming a member of theischeme during’

which he was employed b¥. a public service on cpntract tefms or

on other thah temporaty terms, daily paid or casual basis and

during which he was govern&d: by any employees' terminal benefits

scheme under Which the téfifiinal benefit or retirement took-the

form of pa)ament of a pensl/on, and includes any periods o’f'~

-absence from dutyéFieave with not less than half salary;

“Scheme” means the Public Service Pensions Schefne esta!blished

under section 4 of the Act;
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Registra-
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and
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Employer
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riate
forms

the member's’ retrrement benef‘ ts yndpr rhe Act

LA PART.IL - 10,005 + s0se 21i”
so R - REGISTRATION it ¥on - My
,b',; R TRt S 3 T .flou fat

3.-(1) Bvery employee shall be requiredatd register- himself. under
Form No.PSPF-FN.I as prescribed,:imotthe *Schediile to- these
Regulations asa contributing employee.

. afge . ‘-‘-I‘J;.' s e : S

) Form No PSPF-FN.I as set out.in the Schedule to these

- Regulations shall have the following necessary iriformation to be duly

and truthfully completed by the. contnbutmg employee and employer
- (a) name, gender, address and date of blrth of the contributing
employee; - S N L 1 (11 P
. (b) coloured passport sige photograph of the. contnbutmg employee;
_(.c) dateof first appointment-or appointment on pensronable terms

. of contributingrtemployee; i t-
" (d) date of confirmation on pensionable termsffof contnbutmg
employee;,
(e) signature of contributing.employee;
(f) names of contributing employer; RIY

: (g) sngnature of the employer's representative. .

(3) Notwrthstandxng the proyisions of reguLatron (1) the Salary
Check Number of an employee shall be regar(led as, his Fund
Regrstratlon Number for the purposes of computmg and ndentrfymg,_

P T ej.

(4) Every contributing employer covered under the Act shall be
registered by the Fund using the employer s vote number of any other
number allocated by the Fund for the' purposes $'8F re’glstratlon '

(5) Every contrrbutmg employer under the Act shall be obliged to
cause eligible emp]oyees employed by him to be reglstered as such
with the Fund. ~ ~ oo ) ‘\

. . .
B e A A

4. Every embployer shall forthwith" oompléte and forward to the
Director General the appropriate Registration Form$ 'for the narnes of
all his employees registered with the Fund.

a - 2996,
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5-C 1) The Director General shal! forward to every contributing
employer an ldenuty ‘card. for each. member of the Fund and every
employer to whom such a card is; sent'shall cause it to be handed to the
employee concerned, and if th’elemployee is no longer irthis empfé’yment
he shall return n to the Dtrecton(ienerai :

(2) The Fund will issue an ldenmy card to each member one year
before the members date of reurement

6.-(1) Where a member's card is lost or destroyed ‘the member may
apply to the Dnrector General for.replacement.

2) Notwnhstandmg sub regulanon (1) the Director General shall
issue a replagement. éard, after obtaining from the member and his
employer such information as may be required for the completion of
replacement card- and the member shall pay such a.fee for the replaced
card as the Board may prescnbe ,

7.-(1) Every‘ member; shall ‘within thirty days notify the Director
General in the appropriate Forms of his cessation of employment
transfer or change of employment as the case may be.

2) Notw:thstandmg the prowsnons of sub regulation (1), every
employer shall notify the | Director General of the date when a member
ceases to be in his employmem and shall fumnish the Director General
such further mformatlon as the Dnrector General _may requxre '

e

(3) In case of any transfcr or change of employment the employer

where the member has’ been transferred to, shall furnish the Director

General such mformauon regardmg the member transferred to his

office.

'.:c e

S . n‘-\b‘-. - . .
8. The forms in the Schiedule to these Regulations shall be applicable,
and where they are not appllcable forms of a like character with such

variations as circumstances may.-require, shall be used for the purposes of _.

the Act and these Regulauons — N

aigl
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[T T e C e b

PART III”" e
CONTRIBUTIONS AND MODE ij BAYMENT!,
Payment 9.-(1) There shall be made and paid mt%’ghe f')unq tl}e contnbutlon

. of contri- by both the employer and employee.

butions - IonfL AL

(2) Every employer shall deduct ﬁve percentum of the employee s
montHl’y salary, as a contribution towards the Fund. W

(3) The employer's fifteen percentum of contrnbutlons shall be pald
monthly to the Fund from the Consohdated Fund ;

(4) Where an employer deducts a member's contribution fromthe
member's salary in advance of the paymient of tha{’Eontrlbutlon to the
Fund the employer shall rémit such contribution to the Fund |mmed|ately.
wnthm the same month

(5) E‘véry employer contributing to the Fund shall pay the ammount
dye within one month after the end of each month in which the last day
of contribution period to which it relates, falls.

(6) Where any contribution'is not paid within the period prescribed
under subsection (5), an employer shall be liable to pay a sum equal to
five percentum of the amount unpaid as-penalty fomeach month or-part
of a month following the date when the payment should have beern
made and the amount of the penalty shall be recovered as debt owiiig
‘to the F und by the employer.

1Y 0L - N
Mode of IO AIl contnbunons tott the Fund shall be pald to the Fund enther—

payment « (a) by cheque drawn on any bank in Tanzama, dellvered or sént

by post to such office or'offices of the Fund as may be
designated for that purpose; e
~ (b) by telegraphic transfer
" {c) by money order; ' - 1t g
(d) by electronic means; or ~ T s
_(e) in such other manner as the Director General may authorxze
in any particular case or class of cases.?": 7
; " S
Payment 11. All pensionable emoluments ‘1o the méﬁ‘i‘b[érs' ‘and/or benef' cnanes
;L-hcnb shall be paid by the Fund either: >
- 2998
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(a) by cheque drawn on any bank in Tanzania, delivered or sr-m
by post to such member or beneﬁcrary,
(b), by telegrap\lnc transfer
. (e) b mone order; ‘ .
' "{d) bz electr%,lnlc megngl or ok "’ﬂ ‘
(¢) by.any other manner as the Director General may "direct in
any partlcular case or class of cases.

)

(2) Payments shall bg made four times in each year at an mtqrval of
three months.

(3) Where 2 member applres to the Fund for an advance of his
monthly pensionable emoluments, the Fund may consider to advance
him such amount provided that the amount so advanced shall hot
exceed the sum egqal to the amount that would be received by . h|m as

monthly pensronable emoluments in twelve ,months. e
\

(4) The payment of monthly pensionable emoluments shall ¢éasé
during the periodl'}ln which the advance monthly pension subsists.

PART IV
DuTY TO KEEP AND MAINTAIN RECORDS :
l2 (l) Every employer shall keep and maintain a recotd of
.employment in FoxwhWe:. PSPF-FN.2 as set out in the Schedule to

these Regulations, in which he shall make necessary entries in respect
of every member employed by him. .

(2) Every employer shall enter on a record of all contributions in
respect of every: member payable:during the month on a Form No.
PSPF EN.3 as set out in the Schedule to these Regulations and shall
forward that record slmultaneously with the appropriate contributiohs
together with deduction sheets to the Director General.

13.-(1) Every employer shall send to the Fund a contributions report
providing the followmg partlculars-
’ i Sf
(a) the employee s name; ,,,
(b) the employee's Fund Reglstratlon Number; and
(c) the amount. ofthe employge's contribution. ‘i
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(2) ,The employer shall submit an ongmal of the earnings and

avx contributions report to the Fund and rshall retain at.least a copy for the

employees . . sl T 1
ST B R ot

14 l(r'l) The employer shall in ever.y, yéarcpmwde to the Fund for
each 'employee»a report in Form No PS!'FoFN\ 4 showmg-

(a) the employee's total salanes and pensnonable eamings for the
contribution period;, &
(b) the employee's contnbuuon for- the year and
( c)ll the employer's contnbtmon for !he yeif '
C(2) Every employer shall mamtam a record for each employee
whom he has engaged showmg the followmg pameulars

* v"-

i (a) the date of birth of an employee, -1

~ (b) the dates on which the employee started and f mshed employment;
(c) ‘the date and amount of each paysment of eamings to the employee;
(d) -the amount ‘of each momhly employer’s conmbutaon to the Fund
in respect of the employee; and
(¢) -the amount of each momhly employee s eomnbutudn made to
the Fund. .

l EETS
v P'ART v
Ssmce AND Bsmsms .
‘ RIS O ublL '

15. -I(I) Exoept as otherwrse pm\rlded for in the Act or these
Regulations, only continuous servnce tendeted by a member shall be
taken mto account as quallfymg semee or as pensnonable service.

»uc

2) Notw:thstandmg the: pmvmons of snb-tegulatlon (l), any break
in SCI’L’ICC caused by temporary- suspension of employment arising
from misconduct or volumary teslgndion shall not be taken into

Lo account when computmg pensron

(3) Sub)ect to snb-regulatlons (I ) and (2), when ealculatmg pension

in pursuance of these regulations, 1o account shall be taken for any .

purpdges of the penod durmg whlch he was not in the public service.
' H

(4) Fof the purposes-of" computmg the amount ‘of a member's

pension or gratulty, the fol!owmg penod shatl be' ld&en into account -

3000
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(a) any period during which he has been on duty,
(b).any pefiod.during.whith he has been’ absent from duty onJeave
with full or half salary; & ol

(c) any period during which he has been absent from duty but contmued
.1 1 . to-payiemplpyers gnd.employee's con’mbutlons and - to

(d) any period durin#dHich-he has:been absent.from duty on leive

w1thou; salary, if it.is proved to the satisfaction of the Board that

" such [2ave was granted on grounds of the pubhc policy, and a]ny
period during Wthh he has been absent on leave, other than
those spectﬂed above shall be deducted from the membér's total
service in order to arrive at his penod of pensronab&e service.

16.-( 1 )A member of the Fund Shall apply for benefits by complettng
and delivering the appropnate apphcatron Form prescribed in the
Schedule to these Regulatlons accompamed by approprrate supportmg
documents to the office of the Fund ’

e |

(2) In the’ case of & a Claim’ for retlrement beneﬁt the clalmant shall
furnish'the folidwing, name]y- T

() application Form No. PSPF -FN 6 as set out in the Schedule to
. these Regulatlons _

(b) an identity card issued by the Fund; and -

(c) aletter of notiﬁcation fof retirement from Public Service.

(3) In the case of any early retirement beneﬁt the clalmant shall furnish
the followmg, name]y- ‘ :

(a) apphcatlon Form No «PSPF FN 6 as set out in the Schedule to

these Regulations;

(b) an identity card-issued-by the Eund; and 3

(c) :a letter of ‘mottfrcatlon <of retirement from pubhc service:

(4) In the case of an mvalldlty benef t, the clalmant shall furnish the
following, namely- '

(a) apphcatlon Form No#’PSPF FN 7 as set out in the Schedule to

- these Regulatlons, o -

(b)"an 1dent1ty card i&5ued’ By ihe Fund;

(c) amedical certificate set out in Form No. PSPF-FN7 which is the
invalidity assessment from the Medical Board to certxfy the
mvahdt{yy,q‘ e B8

> 3001
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TS.

+1.-4i(d)- a letter.of notification of retirementfrom public servige; and

(e) a medical certificate for. chlldrenjsuﬁ"ermg from permanent
invalidity, if any.

e M L e 00 0 AdUT JTUR ST -

' '(5) I_the case of death gratmty, the*dmmantﬁshall—fumlsh-

(@) ‘the death certlﬁcate oo o

-.(b) an appropriate application Form from the employer provndmg

the information and particulars. of the deceased person;

()" a letter of appointing him as the administrator of the deceased's
estate;

(d) deceased'sidentity card issued by the Fund;

(e) evidence as to his identity; and

(f) claimant's two passport size photographs

(6) In the case of s surv:vors benefits, the clalmant shall furnish the

followmg, namely-

4 (a) death certificate;’

(b) application Form No. PSPF -FN.8 from the employer providing
the information and particulars of the deceased person;

(c) one passport size photograph for each claimant;

(d) certified copies of the children's birth certificates, if any;

(e) certified copy of the widow's or widower's marriage certificate;

(f) deceased identity card issued by the Fund; and

(g) evidence as to the claimant's identity.

(7)) In case of funeral grant the claimant shall furnish the following:

1

™3

j (VR

(a) a death certificate of the deceased- -péison or certificate from
Ward Executive Secretary cemfymg occurrence of the death;
(b) deceased's identity card isstféd by the Fiind
(c) aletter of appointing him as the adminigffator of the deceased's
7 estate; and .
(d) application Form No. PSPF -FNI9 as set out in the Schedule to

these Regulatlons 2 ’
-1rh

< ¥ avq8) In case of withdrawal ‘benefit because “of emigration, the
ACldimant shall produce the following: . v+ -
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(a) aresident;permit issued:to him by the relevant authorities of-the
country in which hégintends to reside;

(b) a formal letter from the employer notifying his resignation;.and

(c) any other relevant doguments, if any, to support the claim.

(9) In case of withdrawal, benefit because of marnage the claimant
shall furnish the followmg

(a) -a lawfully acceptance marriage certificate certifying her marriage;

(b) a formal letter from her employer signifying her giving up to
employment; and

(¢) additional documents if any, to support the claim.

17. Amember who applies and qualifies for retlrement invalidity. or Payment
survivors benefit within the transition period shall be paxd his benefits :’rg::’fmn
in accordance with the Pensions Ordinance. : peri;,d

' Cap. 371
: i
18. A member :who is about to retire shall noti\f)]/ the Director Notifica-

General in writing his intention to retire six months beﬁore the date of tion

retirement. |

!

 19. A member shall not be entitled at any time to Inore than one Entitle-
benef.t ment
20. The Director General may require from the claimant - lE"de"“
i 0 bC
produced

(a) 'such further evidence of entitlement to a benefit és is in his opi-
nion necessaty-to substantiate the claim for the Beneﬁt; and
(b) the authentication by an attesting witness of the signature of the
member to the application for a benefit. ,
i
21. The Director General may require any person who has made an Declara-
application for a benefit.to make a statutory declaration as to the truth tion
of any statement of fact made+by him in his application or in any
evidence.
22. The Director-General may refer any claimant enti’tled to invalid- . ""::‘I’Y:n‘"
- ity for examination by a Medical Board and may use the reportjas evi- ton
dence in deciding the e m,bers claim;to the benefit. | '

. 3003
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23. The Director General shall pay the amount of any beneﬁt by
cheque or any other suitable mstrument of payment

24.-(1) Thé posting of a letter containing’ an' insfrﬁmerit of payment
sent pursuant to these Regulations, addressed to the person concerned
at the address-furnished by him shall, as regards to the hablhty of the
Fund, be equivalent to the delivery of the instrument of the payment to
the person to whom the letter was addressed.

(2) Subject to the provrsrons of sub-regulatlon (D), where it is
certified that, the instrument of payment has been lost or destroyed,
the Director General may issue a duplicate or other instrument of payment,
on production of duly executed indemnity to the Fund.

it ¢

25.-(1) Where the Director General is satrsﬁed that a member is of
unsound mind or is unfit to manage his own affairs and no person has
been appointed in respect of that person, he may approve payment of
the amount or part of it to any other person who satisfiés that he is the
proper person to receive the amount in that person's behalf and will
apply the amount for the maintenance and beneﬁt of the member under
the invalidity benefits. ) '

" (2) The claimant under sub-regulation (1) shall produce a nomina-
tion certificate from the court showing that he is the person to receive
the benefit and a medical certificate showmgﬂ:hat the member is of

~ unsound mind. - a “oe

PART VI
EVIDENCE IN CLAIMS
26 Every member who makes a claim for a benefit shall furnish
such certificates, documents, mformatron and any other evidence as
the Board may reasonably requrre m order to establish his identity and
his right to the benefit. '

[ SRR I S SENFER

PARTVII " e
CONTlNUING ELIGIBILITY, SUSPENSIONS TERMINATION OF BENEF]TS
AND ADMINISTRAT]VE REVIEW
27. In determining whether a beneﬁt contmues to:be payable toa
beneﬁcrary, the Board shall use the followmg factors, namely—
(a) the benefi iciary's age; or

(b) whether the beneficiary is alive; or

3004 #
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(

{c) whether the beneﬁc';tary is.remarried; or

(d) whether the beneficiary is engaged in full time educanon or
(e) whether the beneficiary's age is not more than twenty one years; or
(f) whether the benefi cuaryf has recovered from the impairment.

!

28. In delermmmg whether the beneﬂt is a survivors benefit, the Determi-
Dlrector General shall require- v ":“0" of
: N the
- ' R Survivors
(a) a spouse to report whether he has remarried; or : benefit

(b) a child of the deceased member receiving a pensnon on the
ground that he is engaged in full-time education, to report
whether he has completed or withdrawn from full-time education; or

© (c) whether the beneficiary's age is more than twenty one years; or

(d) whether the beneficiary is alive.

R

29.-( | ) The Director Genefal shall suspend payment of periodic’ Suspensi-

benefit for failure of the beneficiary to provide information required :’;IZ‘; o
under regulalion 27 necessary to-'determine continuing eligibility. comply
. with
(2) The Director General shall notify the beneficiary of the intention :;?‘:,:f:,,

to suspend payment within three months after the written mquury sent mation
to the beneficiary with no response to it.

3) If wnhm six months the beneficiary provides information
confirming his eligibility, the Director General shall resume payments,
reinstating payments for up to three previous months for which the
member continued to meet eligibility rcquirements.

30.-(1) The Dlrector General shatl suspend payment of retirement Suspensi-
benefit to a beneﬁclary Yor any period during which he is confined for ‘;l"‘s"g:“'
a period of one year or more in a penal institution. persons in

prison

(2) The Director General shall authorize payment to, or on behatf of
the dependants of the prisoner of.an amount not exceeding three- quarters
of the benefit which would otherwise be payable, if he is satisfied that
the dependants, |mmed|ately pﬂor ‘to prisoner's detention, were wholly or

- mainly mamtamed By the delamce .
ki
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31.—1) The Director Gerieral shall suspend payment of a beriefit if —
(a) the bank record where the Fund makes payment to the benefi cnary
notifies the Director General that the benefi iciary - account has

)i beenclosed or that the beneficiary iswunknown; .

(b) the post office returns mail addressedvto the beneﬁcnary at the
address of record as undellverable i :

(2) Where the beneficiary p’ro‘vides a physical address his identity
card and sufficient evidence as to his existence and reasons for not
collecting the beriefits, the Director General shall resume payments,
reinstating suspended payments for up to three previous months
provided the membet continued to meet elngnblhty requirements dunng that
time.

15 _

32. Any aggrieved member shall-be entitled to request in writing to
the Director General who shall then forward the request to the Board
for an administrative review of a suspenswn reduction or términation
of a benefit. S ..

33. Where the Board terminates a benefit, the_claimant shall be
declared ineligible, and if the claimant is not satisfied by the decision

of the Board he can appeal to the Minister for further consideration.

34. Eligibility for a benefit shall be termmated upon the followmg ,
rounds namely -

(@) where the beneficiary has not re: estabhshed ehgxblhty twelve

) months after suspension of a benefit; or o

(b) death of the beneficiary.

PART VIII
REFUND OF EXCESS CONTRIBUTIONS RECOVERY or‘TOVER PAYMENTS
AND DETERMINATION '

35.-(1) Where an excess contribution has occurred, the ‘Directdr
General shall refund to the member the amount deducted in excess of
the correct contrlbutlons ‘

i
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N

(2) Notw1thstandmg the provisions of sub-regulation (1)-
"B

(a) if the excess conftribution was, in the opinion of the Director
General, made erroneously due to gross negllgence on the part
of thé:person by whom, it was made; ~e

(b) if the refund of such excess payment is not claimed within three
years of the date on which it was made;

(c) if the member in respect of whom it was made has withdrawn it
as a benefit, such excess payment shall not be refunded and will
be treated as if it has been properly made and credited to the
records of the member in respect of whom it was made.

(3) Where any amount is due to the Fund from the person to whom
refund of the amount paid in excess would otherwise be made, the
Director General-may retain the whole or any part of the excess pay-
ment and set it off against such amount as is due.

(4) No refund shall be made and no amount shall be offset under this
regulation except with the consent of the Director General who may
require the person by whom the excess payment was made to make a:
written application for refund and to furnish-such information as he
may require to determine the amount of the excess payment and-the
circumstances in which it occurred. . :

36. Where the beneficiary who has been overpaid is entitled to a
monthly pension at the time of determination of the payment, the
Director General shall not pay any monthly benefit to that beneficiary
until the amount of the overpayment has been refunded.

37. Where a member who has received overpayment is at fault and

digs before full recovery of the overpayment, the Director General
shall not pay any monthly benefit to any survivors on his earnings
recotd until the amount of the over payment has been refunded or
adjusted accordingly. o

3007
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38. Where the beneficiary is not at fault and where the Board
determines that withholding the full amount of the monthly entitlement
would deprive the beneficiary of income réquired for ordinary and

necessary living expenses, the Board may effect the adjustment by

-'wnhholdmg not less than five percent of thé‘monthly benefit payable

to the individual until the amount of the oveqjaymem i$ paid.

39. ’!he Board may waive’ recovery of an overpayment where -
(@) the member on whose eamings record the overpayment was
made. was not at fault; and

(b) the beneficiary relying on the Fund, and on the basis of
reasonable grounds for believing that he was ‘entitled to that
overpayment, incurred itreversible ﬁnancral .obligations or -
relinquished a valuable right.

‘PAR'I‘ IX
RECORDS

40. The Director General shall keep ,record of all contributions-
(a) made by and on behalf of each employee contnbutmg to the
Fund, and of all payments made on the eammgs record of each

employee; : . N

(b) made by contributing employers and the |denmy of those on
whosc behalf each such employer has made conmbutrons

41.-(1) Every member and contributing em’plo"yer sha!! have the

" right to review .md obtain copies of all their records mamtamed by the
. Fund.

(2) A person who is rclated to a deceased” member on whose
benefit he would be eligible to receive may. subject to sub:regulation
(1) of regu]anon 26, review and obtain copy of !he deceased person's
record. ‘e A

- 42; The Director General shall provide to any member who requests
a record of his contributions to-the Fund. ) 4~
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43 A member requesting to review a record of payment shall <
PR B P - - :
(a) make the request at the Fund's. ofﬁce in wntmg, or
. (b) -identity himself by signature, or
- (c), by.the prowsxon,@f Public Service Pens:on Fund Card or by
other means as will provide sure means of 1dent1ﬁcatlon

44.-( 1) The Director General shall correct the record where an
employee or an employer shows, upon presentation of évidence, that
the record is incomplete, untimely, or erroneous.

(2) Where the Director General determmes that there is no error in
the record. he shall -

(@) advise the member the reasons for the refusal to change; and

(b) inforni*the member ‘0f his right to request a review of the
denial and how to request such review.

45.-( 1 ) An Auditor appointed under section 48 of the Act shall
review periodically at any reasonable time, the employers' source
records on which the employee's earnings and contribution reports are
based and any other form of information relatmg to hablhty to register
or to contributé undér the Act.

(2) The Fund shall be obliged to send to the Controller and Auditor

f General a list of the prospectlve retirees six months beforé their due
dates of retireméht o verify whether the names of the persons named
therein are genuine and the Controller and Auditor General shall be
obhged to cause the findings of his verification to be availed to the
Fund w1thm three months before the payments are made to the retirees.

- atber

46. Where any form or document relating to the Fund is required to

be.signed by a member, it shall-

(a) in all cases.invariably be marked with the 1mpressmn of the
right thumb of the member, or, if impression of the right thumb
cannot for, any reason be taken, by the impression of the left

_thumb,; or if neither impression. can be taken, by such other
, ¢ impression or mark as the Director General may direct;

(b) be signed in writing, where a member is capable of signing in

writing; and
" (¢) " the'dAse of Form No. PSPF - FN. |, wntnessed and s1ghed by
the employer or his-representative.

* 3009
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47.-( 1) Where in the opinion of the Director Geheral any document
required to be completed under these Regulations is incomplete or
inaccurate or is insufficiently clear to identify the person concerned he
may return the document to the sender. ...

(2) The sender shall conﬂply with all lawful directions given to him

-‘and shall. within one month of the receipt by him of the document

complete and deliver a fresh document in place of it or return the
original document duly corrected as the case may require. :

PART X
MISCELLANEOUS PROVISIONS

48. Every employee shall furnish to his employer all information
and produce any document necessary for the completion of any form
or inférmation as prescribed by these Regulations and required to be
‘made by his employer.

'49. At the time of making payment of a benefit, the Director
General shall notify the beneficiary, the claimant or the member -

(a) of all réquiremems that apply in relation to the benefit; and

(b) that the beneficiary shall be at fault if the Director General
makes an overpayment that results from his failure to comply
to any of the relevant requirements.

11t 4 4

- 50. A claim to invalidity benefit shall be referred to a med1ca] board

~.to be appointed in close consultation with the Ministry of Health to

determine, in the prescribed manner, whether the claimant is suffering
from permanent invalidity.

- Y

751, Ahy person who knowingly mékes any fdlse statement or

+ representation or produces or fumishes or causes to be produced or

furfiished any document or informatidn Wwhich is false in a material

" partictlar commits an offence and is lidble upon ¢onviction to a fine

not exceeding one hundred thousand shillings or to imprisonment for

‘a term not exceéding two years or both.
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1957 are hereby revoked:

52. The Pen’/sions Gratuities and Other Allowand

SCHEDULE 4

FORMS

PuUBLIC SERVICE PENSIONS FUND

MEMBER’S REGISTRATION FORM

Made under Regulation 3(1)

TO BE COMPLETED BY THE EMPLOYEE [BLOCK LETTER

1.

2.

TO BE COMPLETED BY THE EMPLOYER [BLOCK LETTERS]

"GN No. 406 (contd.)— "~

es Regulations, Revocati-
on GN.
No. 9 of
1957

i

|
PSPF-FN. 1

|

'

|
AFFIX HERE
S] | evpLoYEE'S
PASSPORT SIZE

Employer’s registration number’ [ ] PHOTOGRAPH
Employee’s registration number | R

Surname | |

Other names L ]

Sex [M/F] | ‘ 1

Date of birth [dd/mm.yyyy] | 1

Date of appointment on pensionablé terms [dd/mm/yyyy] L

Date of confirmation on pensionable terms [dd/mm/yyyy] [

I do hereby certify and’declare that all particulars as recorde
and in accordance with my Identity Card.

Employee’s Signatiire L |

Date [dd/mm/yyyy] L ]

d above dare correct

In the box provided impress a cleat full right hand -
thumb of the employee.

13. I certify that the partiéuiafs of the employee as recorded abo

true and in accordance to his/her [dentity Card and that his/h

Impression was affixed in_ my presence.

3011
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Public Service Retirement Benefits

o

GN No 406 (contd )

14.

1.

L2,

" Example.. Ministry:

Employer Name and Address - g ]
: 1 ]
° B . . . ) '; :
Employer’s Representative Signature [ 3 ]
oyer prialve Mgnatire : .
Designation * : _ [ I |
. N L -E
. Date [dd/mm/yyyy] i |

Telephonel l 19. FaxE 20. E-marlL j

Please Tum Over for Gurdance on H'ow to Fill in the Form,

v
\

PSPF-FN.

i 52

Puauc SERVICE PENSths Funp

S M €
] l

FORM FILLING GUIDELINES AND (gENERAL INFORMATION

" The mformatlon to be filled here is very lmportant for preparatlon of terminal

benefits for the contributing members. ‘ )
The employer-has the right to verify the accuracy of the records and as such any
form of cheatmg once identified will attract.dlscrphnary action to the concerned
officer. )
This form is to be flled in by an employee who is a member of the Public Service
Pensions Fund. ‘ ; i "
‘Employer Registration Number shou{d ‘be tihe respective Vote Number to.com-
pleted in such a manner that the first:numbers stand for the Mmlstr)aCode to be
followed by the departmem code ds ﬂlustrat‘ed Hereunder. '
) Treasury S0 ‘

Dept.: ! Pension:; : 701
Therefore the Employer's Reglstratlon number will be 50701.
The employee registration number should be the Payroll Check Number.
Employee particulars must ‘bg wntten in agcordance with particulars in hls/her
*Personal Open File. Do not. shorten or make amendments.
Where day and month of birth date are missing assume 30* June of the respective
year of birth. . '
Two forms each affixed with passpon size photograph must be completed.

v

The form must be- srgncd by DAP or any other offcer with the salary scale not
below TGS 17 in the Employci's Represcmthe box.
Dlstrlbunon of the form is that one goes to the PSPF and the other retained by

. the emplovcr :

o : ' : § Y
Dat »o\f Appointment on pensionable terms [gd/mmiyFyy) r j
L : i '
Terms of scrvice on I* Appointmént. Daily 7t Operational
Temporary  Surbordinate Service. i o
. % &

391‘2 R
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PSPF-FN.2
~ PUBLIC SERVICES RETIREMENT BENEFIT ACT NO. 2 OF 1999
- PusLIC SERVICE PENSIONS FUND

MEMBERSHiP SUMMARY OF EMPLOYMENT FORM

, ) Made under Regulation 12(1}- i
Membership Summaxyasat ’ o : v oy
-Name ofEmploycr..... it saass e W E - : - sy E ] AT
: S7 Ent) B I Da(eof . Dateof e S |
- Name - |Date of} Date of First| Appointmerit{ Appointmerit | Designation]Salary scale | Saldry payron Crrent monthly :'

S/No. + . Full Names. -~ | Birth-] Appointment “on pension- { on pension--{ - or Post - “applicable - | - C/No. '}: salaryasar .{+
R : " ableterms | ableterms { - : ' :

[

“ - Q
iz

&

a

S

-

R

H
. Note: These particulars should be the same as in the Registration Forms. &

e S— Y YT TR T e T



. Public Service Retirement Benefits
GN. No. 406 (contd.) a
PSPF-FN. 3

PUBLIC SERVICE RETIREMENT BENEFIT ACT No. OF 1999
" PusLIC ServiCE PENsIONS FUND

MONTHLY CONTRIBUTION FORM
Made under Regulatioﬁ 12(2)

SCHEDULE OF MONTHLY CONTRIBUTION FOR.....cccoooovv.. inevrience. e
(DEDUCTION FOR THE MONTH OF......0ccococmerreiiriirecrrieencnesencseienens )
This schedule of contribution together with remittance must be sent to reach
PSPF not later than twenty one days from the end of each month.

Employer’s
Vote NO. ———upp

Name

Address ’

Serjal .
dfr 5 Membership No. Name in Full Monthly Salary Contribution;

Name and Designation SUUT U SRR e

Signature: .. :

NOTES: s ' , S i .
1. Employer’s reference number is to be written on the back.of the cheque.

. If no contribution is due, indicate the word “NIL" in the contribution column.

If particalars of employees are not printed, fill in their particular. &1 '
Monthly contribution must be inaccordance to the Third Schedule of the SPPF Act 1990
Reference used in the Registration be the same. J

301 l
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v PSPF-FN. 4 ’
PUBLIC SERVICE RETIREMENT BENEFITS ACT No. 2 OF 1999 )
PusLic Service Pensions Funp l
Made under Regulation 14(1). . _ ... ‘
ANNUAL CONTRIBUTIONS
Employer’s Ref: No. | ] [ 1T 1 T DT i
Name of Employer e
Address of Employer ... | ;U
2 3 4 5 6 1B
| o
: . — » : A%
Jan. | Feb. | Mar. | Apr. | May | Jun. Jul. | Aug. | Sep. | Oct. | Nov. | Dec.| Total ( 3
M P|M| PIM]PIM[PMIP[MIP|M|{P|M P[M|P[M[P[M|PIM| PIM|P s
-~ lTOTAL'B/F FR(?M PREVIOUS SHEET IF ANY §' ' } . %i
T 1 HIE)
BE
BH
_ BEL
1 11— , ]
MONTHLY TOTAL—F—P> | SI’T
Employers R
Contributions Signature of EMPloyer:.......icooiieeiiii e | ,’
Name (Block Letters): .o { Qf |
Identity Card NO.: oot P
=
o . bst
IZJ Employees Designation & Official StAMP:.......oo.oocooieceeeee e ” A !’
Contributions Date:.....cccoociiiiee et 2
8
|
* Fill what is applicable R
I
! z'
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PSPF-FN. § g :
PUBLIC SERVICE RETIREMENT BENEFITS ACT No. 2 OF 1999 .ez'
Made under section 36 §
PusLic Service Pension Funp g
ARREAS REMITANCE STATEMENT <
- ~This Form together with-a remittance-For-the.total . ..} EMP’REF. No. = __} o ~ N T
arrears of contributions Must be sent to the PUBLIC i
SERVICE PENSION ,FUND,.- together with Narne of employer: ;?
...................... (PSPF-FN. 3). The amount shown in Address: ) g
this form must NOT be included in.......(form......) 8
. Town: . %
Telephone No. : i
R I R C SR JOR R N o JUAET SRR SPEU SISt ar I PN . . ene Cean %
Please complete the detalls of monthly arrears of contnbunons due. lf the space provnded is msufﬁclem mote than -one form should be used. 5
= o ) ﬁ_ v :. s
Year |_Jan Feb | Mar. | Apr | May | Jure July ‘Aug Sept I Oct | Nov | Dec” Tolal 2
N TR A B -;.
.. e R i 4 i v a
= X
" Thetotal contnbut:ons are recorded in the @
Attached: ... (Form........) A
Cheque/Money.Order/Postal Order/Bank Draft No enclose .
FOR PSPF USE ONLY »
CODE [START} END | INT} DIV |
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‘GN. NG. 406 (contd)—-

PSPF - FN. 6

§ PusLic Sgrvice Pensions Funp

MEMBER
PHOTO -

APPLlCATl§ N FE)RI RETIREMENT PENSION

Made ur;‘der Regulanon 16(2)

(TO BE COMPLETED BY THE RETIRED OR AN INVALID MEMBER IN
CHAPITAL LETI'ERS)

WARNING: Any person who for the purpose of obtammg any benefit for himself or
some other person makcs any: false statement or representaMor _
produces or causes to be produced of furnished any document or
information which he knows to be False in material particilar, commits an
offence under thé Pubhc Serv:ce Retlrement Benefits (No: 2 0 1999).

5 f ¥
A. PARTICULARS OF A MEMBER
Registration Number.....
SUMNAME. ..o
Other names .
Previous/Maiden names
Nationality.............. D
Date of Birth:.......

Permanent/Address.

Nk -

,:-;:B MEMBERSHIP PART[CULA%(S

I.,' Date joined the Scheme *
T2 Place.. i

3.7 Date ofRetlrement/lnvallc.'
‘4. Causeof Inlidity...........,

5. Reason for Retirement:- 7

(Please tick the: appropnate)

(i) Attainment of pensign age
(i) Early Retirement :

(iii) Invalidity Benefit ;

(iv) Change from lnvahdny Pens:on ’

p——— —
e bed b

' 6 ;Name and Addressgof %ast Employer =




Public Service Retirenient Benefits

GN. No. 406 (conrd.)

C.

|
!
’ [ . /

DOCllJMENTJ TO SUPPORT THE CLAIM:

i attach the foll'owmg documents depending on- type of claim (Please tick):

To(i) Membersllllp card [ 1]
(i) Personal Record Form certified by the employer [ ]
(iii) 'Medlcal cL,mﬁcate of Invadility N [ 1
(iv) Letter of Ret:rement/T ermination ]

AUTHORITY [FOR GRATUITY PAYMENT:
I authorize my employer to collect cheque on my behalf.

DECL ARATICN ‘OF APPLICANT:
I declhre that Statements glven in form are true to the best of my knowledge and
belief]. .
................................ [ 1] nght hand

- . Thumb print
Signature of the Claimant [ ] Left hand ”
Date. b, Thumb print
Signature of Attesting witness
(only Inecessar); if the applicant is unable to write) -
FOR OFFICIAL USE

F: PENS]ONS OFFI_CE DEClSiON:

Comments by an authorizing officer

DY)

Nam

Designation:

Signhature: '

Date

€:

Approved by: - : ] -

Nam

- Designation,

‘S i'gn
Date
ALt

¢

ature

esting witness mcludes member of Parliament, Judge or Magistrate, Advocate, District

Commissioner, Regional Commissioner, Minister of Religion or Member of the Medlcal
Board of PSPF . .

~

Delete out whichever is in appropriate
k4

3018



Public Service Retirement Benefits— - ____
! R " GN. No. 406 (contd )™~

Forr-riN.s

PUBLIC SERVICE RETIREMENT BENEFITS ACT. 1999
(No.2 or 1999)
PUBLIC SERVICE PENSIONS FUND
MEDICAL CERTIFICATION
Made under Regulation 16(4)(c)

PLEASE TAKE NOTE THAT ANY PERSON WHO MAKES ANY INCORRECT OR
UNTRUE STATEMENT OR PRODUCE OR FURNISH ANY FALSE DOCUMENT IN
ANY MATERIAL PARTICULARS SHALL BE GUILTY OF AN OFFENCE AND SHALL
RENDER HIMSELF LIABLE TO BE FINED. IMRPISONED OR BOTH.

1. . .
MEMBER'S NAME ACCORDING TO 1.C. MEMBERSHIP NO. IDENTITY CARD NO.

1

2. 1, the under signed medical practitionerv,vhaving‘been appointed as a Medical Board by
the Government. | have examined the above named member on

3.*(a) 1 am of the opinion that this member is physically*/mentally incapacitated from
engaging in any further employment for the following reasons:-

Insert here the reasons

(b) I am NOT of the opinion that this member is physically*/mentally Incapacitated
from engaging .in any further employment for the following reasons:-
i
State the health of the member

t

4. If the above named member is physically*/mentally incapacitated. the following
should also be completed. ’

(a) Is the above named member's physical*/mental Incapacity of such a nature as to
prevent hnm/her from managing his/her own affalrs"

(b) Is it prudent for the fund to effect direct payment to him/her?

5. Please state any additional rccommendauon State 'NIL' if there is no additional
recommendation.

*Please delete whichever is inapplicable.
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Public Service Retirement Benefits

G N. No. 406 {contd. )
PSPF-FN.7

* PUBLIC SERVICE RE’]'IREMENT BENEFITS ACT NO.2 OF, |99§

NOTE The Thumb impression of the membcr must be affixéd in the prcsencc of a medical
practitioner Appointed by the PSPF Board.

LEFT . RIGHT

LEFT AND RIGHT-THUMB
IMPRESSION OF THE MEMBER !
(MUST BE CLEARLY AND FULLY
AFFIXED)

MEDICAL PRACTITIONER'S DECLARATION

"1'hercby declare and confirm that the applicant's particulars stated above are in accordance
with *his/her * dentity Card of which I have personally examined and the applicant has
~ duly affixed *his/her left and right thumb lmpressmn before me"

Full Name of Medical Pratitioner:

1.C. NO! of Medical Practitioner:

Address of Medical Practitioner:

Signature of Medical Practitioner:

Designation and Official Stamp:
Date

*Please delete WHicHEVEris inapplicable:
PSPF-FN.8

PUBLIC SERVICE PENSIONS FUND

PUBLIC SERVICE PENSIONS FUND
B 72N
BENEFICIARY | |
PHOTO . - .

APPLICATION FOR SURVIVOR'S BENEFIT PENS[ON
Made under Regulatzon l 6(6)
(TO BE COMPLETED BY THE.DEPENDANT OF THE DECEASED MEMBER IN

CAPITAL LETTERS)

WARNING: Any person who for the purpose of Obtaining any benefit for himself or some
other person-Makes any false statement or representation or-produce or caused or furnished
any document or information which he knows to be false in material particular, is guilty of
an offence under Public Service Pension Fund Ac¢t: (No.2 of 1999).
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-~ Public Sérvice Retirement Benefits __

A: PARTICULARS OF A DECEASED MEMBER.

. Surname
. Other Names,

" Father Name

Mother Name _

. Death Cettificate No.

. Date of Death

. Place of Birth' _. s
‘ PSPF Registration No.

: Name of the last Employer.

e IR - P SR

- CLAIMANTS PARTICULARS:

Surname

. Other Names
. Dute of Birsh:*

. Place of Domicile ' - Sex
. Address:

W IS

6. Rclationship with deceased person

t. In case of polygamous marr‘iage. Please list the spouses:
(W '
(1)
(1it)
(iv)

C: PARTICULARS OF SURVIVING CHILDREN

I. Name of children who are under the age-of 18 or 21 years if receiving full time education.

MName in Full ete of Place of Address Occupation
‘ Birth Birth

BT

3021
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Public Service Retirement Benefits

GN. No. ‘406%(00(1&!.) L

Son

D: OTHER CLAIMS LODGED BY THE CLAIMANT

\

Have you ever applied for or aie you in receipt of any benefit under PSPE? If YES. State:

(i) Type of benefit

(i1) Date of Lodged ‘

(iii) Office Lodged

(iv) Amount of benefit

(v) Other comments

E: DOCUMENTS TO SUPPORT THE CLAIM '
I attach the following documents to support my claims:

(i) Photocopies of Birth certificates, (If claimant is a child of deceased).
(ii) Certification from school/college i.e. those above 21 and schooling).
(i) Marriage certificate (If the claimant is a spouse)

(iv) Death certificate (or any other document ’to support occurance ‘of death) of

Deceased member.
(v) ‘Medical certificate for children, suffering from permanent invalidity. .

I
!

PUBLIC SERVICE PE"NSVIONS FUND

t

PSPF-FN.

' DECLARATION OF APPLICANT ,

“"Signature of Claimant

PAYMENT INSTRUCTION: -
Please pay my benefit cheque
(i) Through Bank Branch Account No.

Town or A

N -
(ii) To be collected at PSPF office

(111)To be posted to the following address i

A

I declare_that the statements given in this form are true to the best of my knowledge and

Date [ ] Left Thumb

Slgnaturc of Attesting witness -

(only) 'necessary if applicant is unable to wrllc) ’ N
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Public Service Retirement Benefits

- "GN No406(contd:)- — ___.

OFFICIAL USE '
PENSIONS OFFICE DECISION
Comments by an authorizing officer

Designation

Official stamp

.Date

Approved by: K ~

Name

Designation

Date,

* Attesting witness includes member of Parliament, Judge or Magistrate, Advocate, District
Commissioner, Regional Commissioner, Minister of Religion or Member of the Board of
PSPF. )

i

PSPF -FN. 9

i [
PUBLIC SERVICE PENSIONS FUND.

PUBLIC SERVICE RETIREMENT BENEFITS ACT, NO.2 OF 1999
' PUBLIC SERVICE PENSIONS FUND
1 i

|
[
APPLICANTS
PHOTO '

APPLICATION FOR FUNERAL GRANT

|
(TO BE COMPLETED BY AUTHORIZED MEMBER OF THE FAMILIY OF THE
DECEASED PERSON)

WARNING: An{y person who for the purpose of obtaining any benefit for himself or some
Other person makes any false statement or representation or produce or cause
to be produced or furnished any document or information which he knows to be
false in material particular, is guiity of an offence under the Public Service
Pension Fund Act (No.2 of 1999)
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“GN. No. 406 (comd) -

A. PARTICULARS OF A ‘DECEASED MEMBER

1. . Surname

Other Namcs

2
3. Previous/Maiden Name
4

Father's Name

Mother's Name__

Death Certificate Number

Date of Death __

PSPF Registration Number

c o N o

Name of the last employer

0. Number of the cmployer

PUBLIC SERVICE PENSIONS FUND

PSPF-FN.9

B: CLAIMANTS PARTICULARS

1. Surname

‘Othername

Place of Birth

2
3. Datc of Birth
4
5

PSPE Registration No. (If :;ny)

Address ) ¢

7. Rcl'ationship with a dcceased person

C: DO(_‘UMEI:JTS TO SUPPORT THE CLAIM

I attach the following documenl lo suppor( my claim:-

< ,
Ly

I3

(i) Certificate for the dcalh of thu deceased person or cer. incate’ trom ward Sccrctary

certifying occufrence of the death.

(iii) Agrccmcnt of the lamlly of the dcccascd for the nommated clalmang for funeral grant.

D: PAYMENT INSTRUCTION

Plcase pay my benefit cheque o
il

Through ' Bank Branch_/

Account No. - S »Tow‘n‘ L or
, ’ T I vse '

(i) To be collected at PSPF office. - :or
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Rectification of Printing Errors (The Banking and-Financial Institutions)

(ii) To be posted to the following address

GN. No. 406 (contd.)

E: DECLARATION OF APPLICANT

I declare that the statements given in this form are true to the best of my knowledge and

‘belief.

......................................................................................... Right Hand
Signature of Claimant Thumb Print

RHT

Date ......ooevveiiis

.......................................................................................... Left Hand

Signature of Attesting witness . . Thumb Print

~ Dar es Salaam,, BasiL P. MrRAMBA,

4" December, 2003 Minister for Finance

GovernMENT NoTice No. 407 published on 19/12/2003

THE INTERPRETA’%ION OF LAWS AND GENERAL CLAUSES

ACT, 1972

‘.
r

(No.30 or 1972)

ORDER

Made under section 21

THE RECTIFICATION OF PRINTING ERRORS (THE BANKING AND FINANCIAL

INSTITUTIONS) ORDER, 2003

1. This Order may be cited as the Rectification of Printing Errors Citation

(The Banking and Financial Institutions) Order, 2003.
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